To be put on Company Headed Paper

Dear [Insert Employee Name] 
Proposed change to your workplace pension provider
We are proposing to make changes to our workplace pension arrangements to ensure we can continue to provide a suitable pension for all employees. 
You are currently saving into [Ceding Provider Name]. We are proposing that, from [Scheme start date], all future pension contributions will instead be paid into the Cushon workplace pension.

Consultation process
In line with regulations, we are starting a formal consultation with all employees about this proposed change. 
The consultation period begins on the date of this letter and will run for 60 days, ending on [End of consultation date – 60 days from date of this letter]. 
This is your opportunity to share your views. We encourage you to ask questions and provide feedback, which will be considered as part of our final decision. 

Why Cushon?
· You would be able to manage your pension and savings through Cushon’s market-leading mobile app, giving you a simple, paperless experience.
· Cushon offers a broader workplace savings solution, including ISAs, Lifetime ISAs and General Investment Accounts, helping you save for both retirement and shorter-term goals, like buying a home. 
· Cushon provides jargon-free education and in-app know-how content, designed to help savers feel more confident and comfortable making financial decisions.
· Cushon has already cut the carbon emissions of its pension investments by 78%¹ and is targeting an 80% reduction by 2030².

Summary of the proposal:
· Existing pension arrangements will close to future contributions on [Last day of pay period under Ceding Provider arrangement]. After this date, you would become a deferred member of [Ceding Provider Name]. 
· Any pension savings built up with [Ceding Provider Name] up to the closure date would remain invested in [Ceding Provider Name] unless you choose to transfer them to Cushon. You can do this easily with the Cushon app.
· From [Scheme Start Date], all future contributions (including for new joiners) would be paid into the Cushon workplace pension. 
· Contribution levels from both you and the company will remain unchanged.
· The current annual management charge is [% charge] and the Cushon annual management charge is [% charge].

What happens next?
If we decide to proceed with the proposed changes, you will receive a welcome pack from Cushon and a new joiner notice enrolling you into the new pension. 
You will be invited to download the Cushon app – we would encourage you to do this to enjoy the best member experience. You can then choose to leave your existing pension pot with [Ceding Provider Name] where it is, or you can transfer it to Cushon.
It’s important to us that you understand these proposals, why we are considering them, and how they may affect you. Please take the time to read the attached pension member engagement pack.
In accordance with the Occupational Pension Schemes (Consultation by Employer) Regulations 2006, we must make you aware that you can contact The Pensions Regulator if you have any concerns about this consultation process:
https://forms.thepensionsregulator.gov.uk/concerns-in-relation-to-your-pension-scheme/
If you have any questions or would like to provide feedback, please contact:
[Employer HR Queries email].
Yours sincerely


On behalf of [Employer Name]





[¹] Reduction in scope 1 and 2 carbon emissions for the growth phase of Cushon's Sustainable Investment Strategy since inception (August 2022), compared to its independently verified 2022 benchmark. The benchmark, which has been verified by independent advisers ISIO, is defined as the weighted average of the carbon footprint of the underlying funds’ benchmark of 118 tCO2e/$m EVIC. For further information, see Cushon’s Task Force on Climate-Related Financial Disclosures (TCFD) Report.
[²] Target for the growth phase of Cushon's Sustainable Investment Strategy to achieve a in scope 1 and 2 carbon emissions by 30th September 2030, compared to its independently verified 2022 benchmark. The benchmark, which has been verified by independent advisers ISIO, is defined as the weighted average of the carbon footprint of the underlying funds’ benchmark of 118 tCO2e/$m EVIC. For further information, see Cushon’s Task Force on Climate-Related Financial Disclosures (TCFD) Report.
